Manual > Filing an Appeal against Registration Order
(FORM GST APL-01)

How do | file an appeal against a Registration Order?

To file an appeal against a registration order, perform following steps:

1. Access the www.gst.gov.in URL. The GST Home page is displayed.
2. Login to the GST Portal with valid credentials i.e. your User Id and Password.

Click the links below to know more about it.
A. Creating_Appeal to Appellate Authority

B. Upload Annexure to GST APL-01
C. Add any Other Supporting_ Document

D._Preview the Application and Proceed to File
E. Open the Application's Case Details screen by searching_for your filed Application in My Applications page or from View

Additional Notices/Orders page

A. Creating Appeal to Appellate Authority

3. Click the Services > User Services > My Applications command.

Services - GST Law Search Taxpayer - Help - e-Way Bill System

Registration Ledgers Returns Payments User Services Refunds

My Saved Applications I My Applications I

View/Download Certificates WView Notices and Orders

View My Submissions Contacts

Search HSN [ Service Classification Code Holiday List

Feedback Grievance / Complaints

Locate GST Practitioner (GSTP) Engage / Disengage GST Practitioner (GSTP)

4. The My Applications page is displayed. Select the Application Type as Appeal to Appellate Authority from the drop-

down list.


https://tutorial.gst.gov.in/userguide/taxpayersdashboard/index.htm#t=manual_my_applications.htm
https://tutorial.gst.gov.in/userguide/taxpayersdashboard/index.htm#t=manual_additional_notice_and_order.htm

Application Type*

Select v

Advance Ruling

Intimation of Voluntary Payment - DRC-03

Letter Of Undertaking

Appeal to Appellate AUthorty |
Application for rectification of order

Application for Restoration of Provisional Attachment
REFUNDS

Application for Deferred Payment/Payment in Instalments

5. Click the NEW APPLICATION button.

Dashboard - Services - User Services - My Applications

My Applications

* indicates mandatory fields
Application Type® From Date To Date

Appeal to Appellate Authority v DD/MM/YYYY 5| DD/MM/YYYY =

SEARCH NEW APPLICATION

6. The GST APL-01: Appeal to Appellate Authority page is displayed.

Dashboard - Services - User Services - My Applications - Mew Application @ English
GST APL-01:Appeal to Appellate Authority
GSTIN/Temporary ID/UIN - Legal Name - ANGAD JASBIRSINGH ARORA Trade Name - Appeal Test
24A]JIPA1572E470

Address - Darbhanga, MG, ECITY, Ahmedabad, Gujarat, 382120

Order Type® Order No®

Select v SEARCH

7. Select the Order Type as Registration Order from the drop-down list.




Order Type®

Select v

Demand Qrder
Fegistration Order
Refund Order
Other Orders

8. In the Order No field, enter the Order Number issued by adjudicating authority.
9. Click the SEARCH button.

Dashboard - Services = User Services - My Applications © New Application @ English
GST APL-01:Appeal to Appellate Authority
GSTIN/Temporary ID/UIN - Legal Name - ANGAD JASBIRSINGH ARORA Trade Name - Appeal Test
24A0IPA1572E470

Address - Darbhanga, MG, ECITY, Ahmedabad, Gujarat, 382120

Order Type®* Order No*

Registration Order 'I | I SEARCH

10. The Order Details page is displayed.




skip to Main Content @ A® A

ods and Services Tax & ANGAD IASBIRSINGH A v
Services - GST Law ch Taxpayer = Help ~ e-Way Bill System
Dashboard - Services - User Services - My Applications - New Application @ English
GST APL-01:Appeal to Appellate Auth
GSTIN/Temporary ID/UIN - Legal Name - ANGAD JASBIRSINGH ARORA Trade Name - Appeal Test
24AJIPALS72E4Z0

Address - Darbhanga, MG, ECITY, Ahmedabad, Gujarat, 382120

Order Type® Order No*

Registratien Order ZA2408180010223
Order Detalls

Order Date® Date of communication®

14/08/2018 14/08/2018 =]

Category of the case under dispute®

Select v ADD

Upload Annexure to GST APL-01*

© Only PDF file format is allowed.
| Choose File | Mo file chosen

© Click here to download Annexure to GST
APL-01 template,

O Maximum file size for upload is 5MB,

O Click here to view the steps for converting
the filled application word template to PDF file
format,

Upload Supporting Documents

Enter Document Description © Only PDF & JPEG file format is allowed.

@ Maximum file size for upload is 5MB,

@ Maximum 4 supporting documents can be
attached in the application. The remaining
documents can be handed over In hard copy

| Choose File | No file chosen

O Click on Add Document button to add the
Supporting Document. Uploaded document will
be scarded' if 'Add Document’ button is not
clicked

Verification

I, ANGAD JASBIRSINGH ARORA, hereby solomenly affirm and declare that the information given herein above is true and corract to the best of
my / our knowledge and belief and nothing has been concealed therefrom.

Name of Authorized Signatory*® Place®
Select r r Pla
Deslgnation / Status Date
05/09/2018

BACK || PREVIEW

Site best viewed at 1024 x 768 resolution in Internet Explorer 104, Google Chrome 49+, Firefox 45+ and Safari 6+

11. Select the Category of the case under dispute from the drop-down list.



Category of the case under dispute®

Salact

. Misclassification of any goods or services or both

. Wrong applicability of a notification issued under the provisions of this Act

. Incorrect determination of time and value of supply of goods or services or both

. Incorrect admissibility of input tax credit of tax paid or deemed to have been paid
. Incorrect determination of the liability to pay tax on any goods or services or both
. Whether applicant is required to be registered

. Whether any particular thing done by the applicant results in supply of goods or services or both
. Rejection of application for registration on incorrect ground

. Cancellation of registration for incorrect reasons

. Transfer/Initiation of recovery/ Special mode of recovery

. Tax wrongfully collected/Tax collected not paid to Government

. Determination of tax not paid or short paid

. Refund on wrong ground,/Refund not granted/ Interest on delayed refund

. Fraud or wilful suppression of fact

. Anti profiteering related matter

. Others
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12. Click the ADD button.

Order Type® Order No*®

Registration Order ZA2408180010223
Order Details

Order Date® Date of communication®

14/08/2018 14/08/2018 i

Category of the case under dispute®

Note:

1. You can add multiple line items from the Category of the case under dispute drop-down list by clicking the ADD

button.
2. You can click the DELETE button to delete the details added.




Order Type® Order No*
Registration Order ZA2408180010223

Order Details

Order Date® Date of communication®
14/08/2018

Category of the case under dispute®

1. Misclassification of any goods or services or both
Selected Category

1 Misclassification of any goods or services or both

14/08/2018 B

B. Upload Annexure to GST APL-01

13. Click the click here link to download the Annexure to GST APL-01 Template.

Upload Annexure to GST APL-01*

Choose File | No file chosen

@ only POF file format is allowed.

IBEIick herefto download Annexure to GST
APL-01 template.

® Maximum file size for upload is 5MB.

O Click here to view the steps for converting
the filled application word template to PDF file
format.

14. The GST APL-01 Template is downloaded. Open the downloaded template.

Upload Annexure to GST APL-01*

Choose File | No file chosen

Upload Supporting Documents

Enter Document Description

Mo file chosen

AplannexureTem...docx

@ Only PDF file format is allowed.

@ Click here to download Annexure to GST
APL-01 template.

O Maximum file size for upload is SMB.

@ Click here to view the steps for converting
the filled application word template to PDF file
format.

@ Only PDF & JPEG file format is allowed.
@ Maximum file size for upload is SMB.

O Maximum 4 supporting documents can be
attached in the application. The remaining
documents can be handed over in hard copy

@ Click on Add Document button to add the
Supporting Document. Uploaded document will

15. Click the Enable Editing button.




File Tools View AplAnnexureTemplateRO.docx (Protected View) - Word

v PROTECTED VIEW Be careful—files from the Internet can contain viruses. Unless you need to edit, it's safer to stay in Protected View.

Annexure to FORM GST APL-01
Appeal to Appellate Authority

9. Details of the case under dispute -

(1) Bmnef1ssue of the case under dispute —

(11) Description and classification of goods/ services in dispute- Not Applicable
) Market value of seized goods — Not
Applicable

10. Whether the appellant wishes to be heard in person —
Yes / No

11 Statement of facts-
12. Grounds of appeal -
13. Prayer -
16. Whether appeal 1s being filed after the prescribed period - Yes / No
17. If “Yes in ttem 16—
(a) Period of delay —

(b) Reasons for delay -

Note: Please convert the word file into PDF and upload while filing appeal online

16. Enter the details.



Annexure to FORM GST APL-M
Appeal to Appellate Aunthority

0. Detatls of the case under dispute -

(1) Bnefissue of the case under dispute —

(11) Description znd classification of goods/ services in dispute-  Not Applicable
(v) Market value of seized zoods - Not Applicable

10. Whether the appellant wizhes to be heard in person — Yes /No
11. Statement of facts-
12, Groumds of appeal -
13. Prayer -
16. Whether appeal is being filed after the prescribed period - Yes /No
17. If “Yes" inttem 16—
(2) Period of delay —
(b) Beeasons for delay -

Mote: Please convert the word file into PDF and upload while filing appeal onfine

17. Once you have entered the details, click on the File button in top left corner.

AplAnnexureTemplate (1).docx - Word [Ea) -
AWM Inset  Design  Layout  References  Mailings i Q@ Tell me what you want to do... Khushboo Jain05 £ Share
— Cut . o o A | : a == a £ Find ~
) TimesNewRo - |11 ~| A" A" Aa~ | % ! - E=3 21T aaBbCer| AaBbCel AaBbGE AaBbC Asebcer AQB )y Q
Copy T sac Replace
Paste . 3 L aly 1= . ; _ Share WebEx
" FormatPainter | B 1 U v e X X &-F¥- A =|(1=- | & T Normal | Figure_na.. TNoSpac.. Headingl Heading2 Title || b setect- | e
Clipboard F] Faont [F] Paragraph [F] Styles [F] Editing WebEx -~

Annexure to FORM GST APL-01
Appeal to Appellate Authority

18. Click the Save As button.



Info

AplAnnexureTemplate (1)

C: » Users » khushboo_jain05 » Downloads

Protect Document

Protect
Document ~

@ Inspect Document

Before publishing this file, be aware that it contains:

Check for Document properties and author's name
Issues -

Headers

Content that people with disabilities find difficult to read
Account —wj Manage Document

Q Check in, check out, and recover unsaved changes.
Options Manage _j There are no unsaved changes.
Document =

AplAnnexureTemplate (1).docx - Word

} Control what types of changes people can make to this document.

Properties -
Size

Pages

Words

Total Editing Time
Title

Tags

Comments

Related Dates
Last Modified
Created

Last Printed

Related People

22.0KB

1

108

39 Minutes
Add a title
Add a tag

Add comments

11-May-18 12:09 PM
17-Apr-18 3:40 PM

19. Now select the location to save the file and in the File Name list, type or select a name for the document.

20. In the Save as type list, select PDF.

Word Macro-Enabled Document (*.docm)
1Word 97-2003 Document (*.doc)

:Word Template (*.dot)

Word Macro-Enabled Template (*.dotm)
Word 97-2003 Template (*.dot)

PDF (*.pdf)
APS Document (Fxps)

|Single File Web Page (*.mht*.mhtml)
1Web Page (*.htm;*.html}

1Web Page, Filtered (*.htrm;*.htrmnl}
Rich Text Farmat (*.rtf)

Plain Text (*.tut)

{Word XML Document (Fxml)

Word 2003 XML Document (*.xml)

i Strict Open XML Document (".docx)
File name: OpenDocurmnent Text (*.odt)

Word Document (*.docd)

Save as type: | Word Document (*.doc)

21. Click the Save button.




CEl Save As

@ - T | « Downloads » GST_REFUMND_505 v | O Search GST_REFUMD_505 2
Organize Mew folder i== = 7]
4 Searches ~ Mame Date modified Type
8 Videos
I_iIJ Favorites.zip Mo iterns match your search,
1M This PC
m Desktop

| Documents
4 Downloads

. G5T_REFUND_S03

. GST_REFUND_S05
|1, GST_REFUND_SD3.zip

3. T DCCHIKIM CNE ~e-

File name: | AplannexureTemplate.doc
Save as type: | Word Document (*.docx) W

Authors:  Shefali02 Tags: Addatag

LA ¢ >

[] 5ave Thumbnail

= Hide Folders Tools - Save Cancel

Note: You should have a PDF reader installed on your computer to open the PDF file.

22. Click the Choose File button to upload the PDF.
Note: You can upload file with maximum size of upload as 5 MB.

Upload Annexure to GST APL-01* @ Only PDF file format is allowed.
Ch File |[Mo file ch :
_ © file chosen @ Click here to download Annexure to GST
APL-01 template.

O Maximum file size for upload is SMB.

@ Click here to view the steps for converting
the filled application word template to PDF file
format.

23. Select the PDF file which was saved and click the Open button.



¢ Open

@ * 1 | « Downloads » GST_REFUND_S05 v & Search GST_REFUMD_S03 2

Organize « Mew folder =~ I @

i Links = Mame Date modified Type

W Music

=| Pictures

& Saved Game

& Searches

g Videos

Lib Favorites.zip
/M This PC

i Desktop

" AplAnnexureTemplate. pdf 14-Jun-1812:29 PM  Adobe Acrobat D...

| Documents
4 Downloads
. GST_REFUI
. GST_REFUI
\d) GST_REFUI,, .

File name: | AplAnnexureTemplate pdf v | |AllFiles v

Open - Cancel

24. The PDF file is uploaded. You can click the DELETE button to delete the uploaded PDF file, till the time appeal is not filed.

Upload Annexure to GST APL-01* © Only PDF file format is allowed.

E n O Click here to download Annexure to GST
APL-01 template.

AplannexureTemplate. pdf
@ Maximum file size for upload is SMB.

@ Click here to view the steps for converting
the filled application word template to PDF file
format.

C. Add any Other Supporting Document

25. To upload any other supporting document, enter the document description and click the Choose File button.
Note:

e Only PDF & JPEG file format is allowed.
¢ Maximum file size for upload is 5MB.

¢ Maximum 4 supporting documents can be attached in the application. The remaining documents can be handed over

in hard copy



Upload Supporting Documents

Enter Document Description

No file chosen

@ Only PDF & JPEG file format is allowed.
® Maximum file size for upload is SMB.

@ Maximum 4 supporting documents can be
attached in the application. The remaining
documents can be handed over in hard copy

O Click on Add Document button to add the
uploaded Supporting Document.

26. Select the file to be uploaded and click the Open button.

@ Documents
J! Music
Pictures
Subversion
ﬂ Videos
i‘! Metwork
@ Control Panel
£ Recycle Bin
L Appeal
: L Cisco A

@ * T 4 » Appeal v O Search Appeal ol
Organize + Mew folder it - [ @
B Videos »  Name . Date maodified Type
&a 0SDisk (C:) =
"% Docl.pdf 24-May-1811:16..  Adobe Acrobat D...
&a DATA (Dv)
3 Libraries

File name: | Docl.pdf (¥

Al Files v

I DOpen - Cancel

27. Click the ADD DOCUMENT button to add the uploaded supporting document.

Upload Supporting Documents

Enter Document Description

ADD DOCUMENT

® Only PDF & JPEG file format is allowed.
@ Maximum file size for upload is SMB.

@ Maximum 4 supporting documents can be
attached in the application. The remaining
documents can be handed over in hard copy

O Click on Add Document button to add the
uploaded Supporting Document.




28. The PDF file is uploaded. You can click the DELETE button to delete the uploaded PDF file, till the time appeal is not filed.

Upload Supporting Documents

Enter Document Description @ Only PDF & JPEG file format is allowead.
|Appea| document | @ Maximum file size for upload is SMB.
Choose Eile | No file chosen i) Maxrlelm 4 suppgr‘trrrg documents can be
attached in the application. The remaining
documents can be handed owver in hard copy
f_ © Click on Add Document button to add the
Appeal document n uploaded Supporting Document.

Docl.pdf

D. Preview the Application and Proceed to File

29. To preview the Application before filing, Click the PREVIEW button.

Verification

I, ANGAD JASBIRSINGH ARORA, hereby solomenly affirm and declare that the information given herein above is true and correct to the best of
my / our knowledge and belief and nothing has been concealed therefrom.

Name of Authorized Signatory® Place®
Select v Enter Place
Designation / Status Date
05/09/2018

‘ BACK “ PREVIEW I

30. The PDF file will be downloaded. Open the pdf file and check if all the details are correctly updated.

FORM GST APL-01
[Reser Rale T08(7)]
Appeal to Appellate Authority
1 GETIN Temporary ID/LUIN - 24ANPATSTIELZO
2 Lesgal Marme - ANGAD JASRIRSINGH ARDRA
a Tradke Mame - Agppeal Test
4 Address - Darbhanga, MG, ECITY, Ahmedabad, Gujarat,
IR0

Order Type - Regestraison Order

Order Mo - Za240818001023 Order Diate - 14082 E
[ Ihessignation and address of the officer passing the: order appealed Commercal Tax Officer and Ghatak 1

against [Ahmedabad-Range - 1:Division - 1Guarat
7 [iate of communicabon of the order to be appealed against - 1408,/ 2008
a8 Mame of the suthorised representative - H&

Category of the case under dispuie -

|1 IHl::hﬁﬂFl:atnnn!anrgonchnr:nmﬁurbmh

31. Select the Verification checkbox.
32. Select the Name of the Authorized Signatory from the drop-down list.
33. Enter the Place where application is filled.



34. Click the PROCEED TO FILE button.

Verification

Name of Authorized Signatory®

I, ANGAD JASBIRSINGH ARORA, hereby solomenly affirm and declare that the infoermation given herein above is true and correct to the best of
my / our knowledge and belief and nothing has been concealed therefrom.

Place®

ANGAD ARORA

v Enter Place

Designation / Status
Director

Date
05/09/2018

‘ BACK H PREVIEW ‘ PROCEED TO FILE

35. Click the PROCEED button.

Dashboard

Cause List

Type of Authority®

State®

* indicates mandatory fislds

‘ Revisional Authority (ufs 108)

‘ Delhi

Jurisdiction

‘ Select

Mo hearings are scheduled for date - 24/10/2018

Date

24/10/2018

SEARCH

36. Click the SUBMIT WITH DSC or SUBMIT WITH EVC button.

GSTIN/Temporary ID/UIN
24AJIPA1S72E4Z0

electronic record.

® DSC is compulsory for Companies & LLP

Dashboard - Services - User Services - Submit Application

® Facing problem using DSC? Click here for help

Legal Name

ANGAD JASBIRSINGH ARORA

Warning

@ English

Trade Name

Appeal Test

Digital signatures are governed by the provisions of Information Technology Act, 2000 ("IT Act”) and rules made thereunder. It is a mode of authenticating
electronic records [Section 2(p) of IT Act]. Affixing digital signature on any document herein is deemed to be equivalent to affixing hand written
signature/mark on such information/document (Section 5 of IT Act). Fraudulently/Dishonestly making use of any other person’s digital signature is a
punishable offence under IT Act (Section 66 C). Before attaching your digital signature certificate, please be certain that you wish to authenticate this

SUBMIT WITH DSC SUBMIT WITH EVC




In case of SUBMIT WITH DSC

a. Select the certificate and click the SIGN button.

In case of SUBMIT WITH EVC

a. Enter the OTP sent on email and mobile number of the Authorized Signatory registered at the GST Portal and click
the VERIFY button.

OTP Verification

Please enter QTP

OTP has been sent to your Email and Mobile number registered at the GST
portal

CLOSE VALIDATE OTP

37. A confirmation message is displayed that form has been signed. You can click the DOWNLOAD button to download the

acknowledgement receipt.

Dashboard - Services - User Services = Provisional Acknowledgement @ English

Provisional Acknowledgement on submission of Form of Appeal

@our form has been signed successfully through EVC

@ Please submit certified copies within 7 days to get appeal admitted.

Your appeal has been successfully submitted against AD240918000001P

GSTIN/Temporary ID/UIN 24AJIPALIST2E420

Date of filing 05/09/2018

Time of filing 10:43

Place of filing Delhi

Mame of the Taxpayer ANGAD JASBIRSIMGH ARORA

Address Darbhanga, MG, ECITY, Ahmedabad, Gujarat,
382120

MName of the persen whao is filing Appeal ANGAD JASBIRSIMGH ARORA

Amount of pre-deposit MA

It is a system generated acknowledgement and does not require any signature.

DOWNLOAD

Note:



Once the application is filed, Status of the application gets updated to "Appeal Submitted".

Your application for appeal is submitted to the First Appellate Authority’s queue and becomes a pending item in his/her
queue of work-items.

The Officer may admit/ not admit the application and thus either Approve or Reject your request.

You can access the generated ARN and view the filed application from the following navigation: Dashboard >

Services > User Services > My Applications > select Application type “Appeal to Appellate Authority > From
and To date> Case Details > APPLICATIONS.

Once an appeal against a registration order is filed, an email and SMS is sent to the taxpayer (or an unregistered
person, as the case may be) and Appellate Authority.
The appellant is required to submit physical copy of supporting documents along with appeal application, duly signed

and verified to the office of the appellate authority within 7 days of filing appeal on the GST Portal. Upon receipt of
complete documents, the final acknowledgement will be issued to him.



